
TIPS FROM MARION COUNTY JUDICIAL STAFF
1. Keep the Court advised.  For example, where counsel are trying to settle the case prior to an appearance being made on behalf of Defendant, advise the Court what you are doing and ask for additional time.

2. Call Court Staff if you are running late to Court appearances.  (Let us know if you are with another Judge.)

3. Introduce yourself to staff in Chambers and in the Courtroom when making a record.  Do not assume everyone remembers who you are.
4. When a case is assigned to a Judge, attorneys should file all their documents DIRECTLY with the Judge’s office if the documents being filed do not require a fee to be paid.  Otherwise, the Judge often does not have the documents in sufficient time to review them before the hearing/proceeding.  If a fee is required, at the time you file the original witht he Clerk’s office, deliver courtesy copy of documents to the Judge(s Office the day prior to hearing (especially copies of any documents which are filed only a day or two before hearing).

5. Please staple all documents filed with the Court.

6. Please two hole punch the documents prior to filing with the Court, especially if they are thick.
7. Make sufficient copies of Exhibits before coming to Court to give the Court its own copy, the other side copies and one for yourself.
8. Judges names or initials should be placed on the filings pursuant to Marion County SLR 2.015.  Filings without Judges names or initials could add a week from the date of filing until it reaches Judges chambers.

9. Do not attach your original Exhibits to your Trial Memorandums. Bring them with you.    

10. The new form to refer domestic relations cases to mediation, requires the attorneys to notify a mediator of existing no contact orders i.e. Restraint Orders.  

11. Uniform Support Affidavits are required to be filed in the Court file prior to a Dissolution Trial or final hearing.  Originals should not be marked as Exhibits.

12. Do not expect Court Staff to relay messages between you and your clients/witnesses/opponents.

13. If you need an interpreter, equipment (VCR), in-custody Defendant Transported, and/or Court Reporter, please contact the Court well in advance of the hearing or trial.

14. Tell Court Staff the truth.

15. If you have questions regarding a Judge(s procedures, please call Court Staff and ask.  (Some Judges have written procedures.)
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