


































































































Revised October 11, 2018 
 
 

INDIVIDUAL PRACTICES OF 
MAGISTRATE JUDGE STEWART D. AARON 

 

Chambers 

Daniel Patrick Moynihan Courthouse 
500 Pearl Street, Room 1970 
New York, NY 10007 
Telephone: 212-805-0274 
Email: Aaron_NYSDChambers@nysd.uscourts.gov 

Courtroom 

Daniel Patrick Moynihan Courthouse 
500 Pearl Street, Courtroom 11C 
New York, NY 10007 

Unless otherwise ordered by Judge Aaron, civil matters before him shall be conducted in 
accordance with the following practices.1 These practices are applicable to cases before Judge 
Aaron if the matter is within the scope of the District Judge’s order of reference or if the parties 
consent to have the case before Judge Aaron for all purposes pursuant to 28 U.S.C. § 636(c). 
Should the parties wish to have Judge Aaron hear their case for all purposes, the necessary form 
is available at: www.nysd.uscourts.gov/file/forms/consent-to-proceed-before-us-magistrate- 
judge. 
 

I. Communications With Chambers 
 

A. Letters. In general, communications with the Court should be by letter, via 
electronic case filing (“ECF”), without email or other copy to Chambers. Letters 
may not exceed 3 pages in length, exclusive of attachments, which should be kept 
to a minimum. Any letter containing sensitive or confidential information that a 
party does not wish to appear on the docket should be sent to the Court by email 
to Aaron_NYSDChambers@nysd.uscourts.gov as a .pdf attachment with a copy 
simultaneously emailed to all counsel. Any such email should state clearly in the 
subject line: (1) the caption of the case, including the lead party names and docket 
number; and (2) a brief description of the contents of the letter. Parties shall not 
include substantive communications in the body of the email; such 
communications shall be included only in the body of the letter. 

 
B. Telephone Calls. For docketing, scheduling and calendar matters, counsel may call 

Chambers at 212-805-0274 between 9:00 a.m. and 5:00 p.m. Otherwise, 
telephone calls are permitted only for urgent matters requiring immediate 
attention. 

 
C. Pro Se Parties. By Standing Order, a pro se party must mail all communications 

with the Court to the Pro Se Intake Unit located at 500 Pearl Street, Room 200, 

                                                           
1 Requests for reasonable accommodations on account of disability with respect to these rules may be 
sent by email to Aaron_NYSDChambers@nysd.uscourts.gov. 

mailto:Aaron_NYSDChambers@nysd.uscourts.gov
http://www.nysd.uscourts.gov/file/forms/consent-to-proceed-before-us-magistrate-
http://www.nysd.uscourts.gov/file/forms/consent-to-proceed-before-us-magistrate-judge
mailto:Aaron_NYSDChambers@nysd.uscourts.gov
mailto:Aaron_NYSDChambers@nysd.uscourts.gov
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New York, NY 10007. A pro se party may not call Chambers or send any document 
or filing directly to Chambers. Submissions requiring immediate attention should 
be hand-delivered to the Pro Se Intake unit. Any non-incarcerated pro se party 
who wishes to participate in ECF must file a Motion for Permission for Electronic 
Case Filing, available in the Pro Se Intake Unit or at: 
www.nysd.uscourts.gov/file/forms/motion-for-permission-for-electronic-case- 
filing-for-pro-se-cases. Any non-incarcerated pro se party who wishes to receive 
documents by email instead of by regular mail may consent to electronic service 
by filing a Pro Se (Non-Prisoner) Consent & Registration Form to Receive 
Documents Electronically, available in the Pro Se Intake Unit or at: 
www.nysd.uscourts.gov/file/forms/consent-to-electronic-service-for-pro-se- 
cases. 

 
D. Requests for Adjournments or Extensions of Time. Requests to adjourn a court 

conference or court proceeding (including a telephonic court conference) or to 
extend a deadline must be made by Letter-Motion, after consultation with all 
affected parties, and must state: (1) the original date of the conference, 
proceeding or deadline; (2) the number of previous requests for adjournment or 
extension; (3) whether these previous requests were granted or denied; (4) the 
reason for the present request; (5) whether all affected parties consent; and (6)  if 
not, the reasons given for refusing. If the requested adjournment or extension 
affects any other scheduled dates, a proposed Revised Scheduling Order must be 
attached. 

 
 All requests for extension of a deadline must be made in advance of the deadline 

to be extended. Absent unforeseeable emergencies, all requests for  adjournment 
of a court conference or other court proceeding (including a telephonic court 
conference) must be made at least 72 hours in advance of the proceeding to be 
adjourned, and must include at least two proposed dates, on which all counsel are 
available, for the adjourned proceeding. 

 
E. Hand Deliveries. Where permitted by these Rules, hand-deliveries should be left 

with the Court Security Officers at the Worth Street entrance of 500 Pearl Street 
and may not be brought directly to Chambers. If the hand-delivery is urgent and 
requires the Court’s immediate attention, ask the Court Security Officers to notify 
Chambers that an urgent package has arrived that needs to be retrieved 
immediately by Chambers staff. 

 
II. Discovery Disputes 

 
A. Requirement To Meet And Confer. No discovery dispute shall be heard unless the 

moving party (including a non-party seeking relief) has first conferred in good faith 
with the adverse party or parties by telephone or in person in an effort to resolve 
the dispute. An exchange of letters or emails alone does not satisfy this 
requirement. Counsel must respond promptly and in good faith to any request 

http://www.nysd.uscourts.gov/file/forms/motion-for-permission-for-electronic-case-
http://www.nysd.uscourts.gov/file/forms/motion-for-permission-for-electronic-case-filing-for-pro-se-cases
http://www.nysd.uscourts.gov/file/forms/consent-to-electronic-service-for-pro-se-
http://www.nysd.uscourts.gov/file/forms/consent-to-electronic-service-for-pro-se-cases
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from another party to confer in accordance with this paragraph. 
 

B. Letter-Motion For Discovery Conference. If the parties have met and conferred 
but cannot resolve their dispute, the moving party must request a discovery 
conference with the Court, by Letter-Motion, as required by Local Civil Rule 37.2. 
Letter-Motions may not exceed 3 pages in length, exclusive of attachments, which 
should be kept to a minimum, and must clearly set forth the issues in dispute and 
the relief sought. As part of the Letter-Motion, the moving party must certify that 
the required in-person or telephonic conference took place between counsel for 
the relevant parties and, in particular, must state: (1) the date and time of such 
conference; (2) the approximate duration of the conference; (3) the names of the 
attorneys who participated in the conference; (4) the adversary’s position as to 
each issue being raised (as stated by the adversary during the in-person or 
telephone conference); and (5) that the moving party informed the adversary 
during the conference that the moving party believed the parties to be at an 
impasse and that the moving party would be requesting a conference with the 
Court. None of these requirements may be satisfied by submitting copies of 
correspondence between counsel. 

 
1. Briefing Schedule. Unless the Court has ordered otherwise or the parties 

have agreed to a different briefing schedule, any opposition to a Letter-
Motion shall be filed within three business days of the moving letter, and 
any reply shall be filed within one business day of the opposition. Letters 
in opposition and replies may not exceed three pages in length exclusive 
of attachments, which should be kept to a minimum. If the parties have 
agreed to a different briefing schedule, they must so inform the Court, 
either in the moving letter or as soon as agreement is reached. If the 
Letter- Motion requests emergent or expedited relief, opposing counsel 
are advised to file any opposition as promptly as possible. 
 

2. Courtesy Copies. Courtesy copies of Letter-Motions are not required 
unless the attached exhibits exceed ten pages, in which case one courtesy 
copy, marked as such, should submitted to Chambers promptly after filing. 
Courtesy copies should bear the ECF header generated at the time of 
electronic filing and include protruding tabs for any exhibits. Bulky 
materials should be neatly bound, or placed in 3-ring binders, with 
appropriate dividers. 

 
3. Redactions and Filing Under Seal. A party wishing to file a Letter-Motion 

(or opposition or reply) that contains material claimed by either party to 
require confidential treatment may file a redacted copy of the document 
on ECF, removing or concealing such information. At the time of filing, the 
party also shall: (1) serve a complete and unredacted copy of the 
document on all other parties; and (2) email a complete and unredacted 
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copy of the document to the Court.  
 

Within three business days of the date the redacted document is filed, the 
party filing the redacted document must file a letter on ECF seeking 
permission to file the document, or a portion thereof, under seal. 
However, the parties are cautioned that the designation of documents as 
“confidential” for discovery purposes does not, without more, justify a 
sealing order. Thus, the letter must explain the need to withhold the 
material at issue from the public record notwithstanding the strong 
presumption of public access to “judicial documents” under the First 
Amendment and the common law. See Lugosch v. Pyramid Co. of 
Onondaga, 435 F.3d 110, 119-21 (2d Cir. 2006). If a sealing request is based 
on another party’s designation of documents or information as 
“confidential,” the parties shall confer and jointly submit the request for 
sealing.  

 
If the Court approves the request for filing under seal, the parties must file 
the unredacted copies under seal with the Clerk of Court. If the Court does 
not approve the request, Chambers will file the complete and unredacted 
document on ECF or provide further instructions to the filing party.  

 
C. Discovery Conferences/Oral Argument On Letter-Motions. It is the Court’s 

practice to hold a conference with the parties to address any discovery disputes 
raised by Letter-Motion. The Court will decide the discovery dispute after the 
conference, based on the parties’ letters and matters discussed during the 
conference, unless a party shows – by separate application – good cause why 
more formal briefing is required. 

 
Junior members of legal teams representing clients are invited to argue Letter-
Motions they have helped prepare. Firms are encouraged to provide this 
opportunity to junior attorneys for training purposes. The Court is amenable to 
permitting a number of lawyers to argue for one party if this creates an 
opportunity for a junior lawyer to participate. The ultimate decision of who speaks 
on behalf of the client is for the lawyer in charge of the case, not for the Court. 

 
III. Motions Other Than Discovery Motions  
 

For motions other than discovery motions, a pre- motion conference is not required. A 
pre-motion conference may be requested by Letter-Motion where counsel believes that an 
informal conference with the Court may obviate the need for the motion or reduce the issues in 
dispute. 
 

A. Briefing Schedule. Unless the Court has ordered otherwise or the parties have 
agreed to a different briefing schedule, opposition and reply papers with respect 
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to formal motions will be due in accordance with Local Civil Rule 6.1. The parties 
are strongly encouraged to agree on a reasonable briefing schedule before the 
moving papers are filed. If the parties have agreed to such a schedule, they must 
so inform the Court, either in the moving party’s notice of motion or by letter as 
soon as agreement is reached. Should the parties thereafter agree to modify their 
briefing schedule, they must promptly inform the Court of the new schedule by 
letter. 

 
B. Memoranda of Law. The typeface, margins and spacing of motion papers must 

conform to Local Civil Rule 11.1. Unless prior permission has been granted, 
memoranda of law in support of and in opposition to motions are limited to 25 
pages, and reply memoranda are limited to 10 pages. Memoranda of 10 pages or 
more shall contain a table of contents and a table of authorities. 

 
C. Courtesy Copies. One courtesy copy of all formal motion papers, marked as such, 

shall be submitted to Chambers promptly after filing. Courtesy copies should bear 
the ECF header generated at the time of electronic filing and include protruding 
tabs for any exhibits. Bulky materials should be neatly bound, or placed in 3-ring 
binders, with appropriate dividers. 

 
D. Oral Argument on Motions. Parties may request oral argument by letter. The 

Court will determine whether argument will be heard and, if so, will advise counsel 
of the argument date and time. 

 
As with Letter-Motions, junior members of legal teams representing clients are 
invited to argue motions they have helped prepare. Firms are encouraged to 
provide this opportunity to junior attorneys for training purposes. The Court is 
amenable to permitting a number of lawyers to argue for one party if this creates 
an opportunity for a junior lawyer to participate. The ultimate decision of who 
speaks on behalf of the client is for the lawyer in charge of the case, not for the 
Court. 

 
E. Redactions and Filing Under Seal. Filing under seal requires permission of the 

Court. Unless otherwise ordered, any party wishing to file a document or portion 
thereof under seal must do the following on or before the date on which the 
relevant brief, declaration or other document is due: (1) serve a complete and 
unredacted copy of the document on all other parties; (2) send a complete and 
unredacted copy of the document to the Court by email; (3) file a redacted copy 
of the document via ECF, from which the material claimed to require confidential 
treatment has been removed or concealed; and (4) file a letter on ECF seeking 
permission to file the document under seal and explaining the need to withhold 
the material at issue from the public record notwithstanding the strong 
presumption of public access to “judicial documents” under the First Amendment 
and the common law. See Lugosch v. Pyramid Co. of Onondaga, 435 F.3d 110, 119-
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21 (2d Cir. 2006). If a sealing request is based on another party’s designation of 
documents or information as “confidential,” the parties shall confer and jointly 
submit the request for sealing. However, the parties are cautioned that the 
designation of documents as “confidential” for discovery purposes does not, 
without more, justify a sealing order. 

 
If the Court approves the request for filing under seal, the parties must file the 
unredacted copies under seal with the Clerk of Court. If the Court does not 
approve the request, Chambers will file the complete and unredacted document 
on ECF or provide further instructions to the filing party.  

 
IV. Pretrial Procedures 

 
A. Applicability. The procedures set out below apply only to cases in which the 

parties have consented pursuant to 28 U.S.C. § 636(c) to have all proceedings 
before Judge Aaron, including trial. 

 
B. Joint Pretrial Order. Unless otherwise ordered by the Court, the parties shall 

submit to the Court for its approval a Joint Pretrial Order within 30 days after the 
date for the completion of discovery, or, if a summary judgment motion has been 
filed, within 30 days after the decision on the motion. The proposed Joint Pretrial 
Order shall be signed by all parties and include the following: 

 
1. The full caption of the action. 

 
2. The names, addresses, telephone numbers (both office and cellular) and 

email addresses of each principal member of the trial team. 
 

3. A brief statement by plaintiff (or, in a removed case, by defendant) as to 
the basis of subject matter jurisdiction, and a brief statement by each other 
party as to the presence or absence of subject matter jurisdiction, 
including citations to all statutes relied on and relevant facts, such as 
citizenship and jurisdictional amount. 

 
4. A brief summary by each party of the claims and defenses that party has 

asserted that remain to be tried, including citations to all statutes relied 
on, but without recital of evidentiary matter. 

 
5. With respect to each claim remaining to be tried, a brief statement listing 

each element or category of damages sought with respect to such claim 
and a calculation of the amount of damages sought with respect to such 
element or category. 

 
6. A statement by each party as to whether the case is to be tried with or 
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without a jury, and the anticipated number of trial days needed. 
 

7. Any stipulations or agreed to statements of fact or law. 
 

8. A statement by each party as to the witnesses whose testimony is to be 
offered in its case in chief, indicating whether such witnesses will testify in 
person or by deposition. Absent extraordinary circumstances, a party may 
not call as a witness in its case in chief any person not listed in the Joint 
Pretrial Order. 

 
9. A designation by each party of deposition testimony to be offered in that 

party’s case in chief, referencing page and line numbers, with any cross- 
designations and objections by any other party. If there is no objection or 
cross-designation, the Court will deem the opposing party to have waived 
any such objection or cross-designation. Absent extraordinary 
circumstances, a party may not offer in its case in chief deposition 
testimony that is not listed in the Joint Pretrial Order. 

 
10. A list by each party of exhibits to be offered in its case in chief. Each exhibit 

shall be pre-marked (plaintiff to use numbers, defendant to use letters). 
For each exhibit as to which there is an objection, the party objecting must 
briefly specify, next to the listing for that exhibit, the nature of the party’s 
objection (e.g., “authenticity,” “hearsay,” “Rule 403”). Any objection not 
listed shall be deemed waived. Absent extraordinary circumstances, a party may 
not offer in its case in chief any exhibit not listed in the Joint Pretrial Order. 

 
11. A proposed schedule by which the parties will exchange demonstrative 

exhibits that the parties intend to use at trial, notify each other of any 
objections thereto, consult with each other regarding those objections and 
notify the Court of any remaining disputes. 

 
12. All other matters that the Court may have ordered or that the parties 

believe are important to the efficient conduct of the trial. 
 

C. Filings Prior to Trial. Unless otherwise ordered by the Court, each party shall file 
15 days before the date of commencement of trial if such a date has been fixed 
(or 30 days after the filing of the final pretrial order if no trial date has been fixed): 

 
1. In jury cases, requests to charge and proposed voir dire questions, and 

where applicable, a proposed special verdict form. 
 

2. In nonjury cases, proposed findings of fact and statements of law. If the 
parties believe it would be useful, they also may file in nonjury cases 
pretrial memoranda, limited to 25 pages. 

 
3. In all cases, motions addressing any evidentiary or other issues which 
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should be resolved in limine. 
 

D. Marking Exhibits for Trial. At the commencement of trial, each party must provide 
each other party, and the Court, with a tabbed binder or binders containing 
courtesy copies of its trial exhibits and deposition designations. 



Last updated February 2018 

INDIVIDUAL RULES AND PRACTICES OF JUDGE RICHARD J. SULLIVAN 

Chambers Contact Information: 

United States District Court 

Southern District of New York 

Thurgood Marshall United States Courthouse 

40 Foley Square, Room 2104 

New York, New York 10007 

(212) 805-0264 

SullivanNYSDChambers@nysd.uscourts.gov 

Courtroom 905 

Unless otherwise ordered, matters before Judge Sullivan shall be conducted in accordance 

with the following practices: 

1.  Communications with Chambers 

 A.  Letters.  Except as otherwise provided below, communications with chambers shall 

be by letter, with copies simultaneously delivered to all counsel.  Letters on behalf of parties 

represented by counsel must be both docketed on ECF and e-mailed as a PDF attachment to the 

following address:  sullivannysdchambers@nysd.uscourts.gov.  Copies of correspondence 

between counsel shall not be sent to the Court or docketed on ECF.  Pro se litigants may send 

letters by regular mail, but must send all letters to the Pro Se Intake Unit, not to chambers.  Other 

than orders to show cause, documents should not be delivered directly to chambers without prior 

permission, including by Assistant United States Attorneys and Federal Defenders. 

Counsel shall include the case caption and docket number in the subject line of every 

e-mail sent to chambers.  Counsel shall not provide a hard copy of correspondence e-mailed to 

chambers. 

 B.  Telephone Calls.  Telephone calls to chambers are permitted only in situations 

requiring immediate attention.  In such situations only, call (212) 805-0264.  

 C.  Requests for Extensions.  Requests for adjournments, extensions of time, extensions 

of page lengths in memoranda, etc., shall be made by letter, and not by stipulation sent through 

the Orders and Judgments Clerk.  Absent an emergency, such requests must be received in 

chambers at least two business days prior to the scheduled appearance or deadline.  All requests 

for adjournments or extensions of time must state (1) the original date set for the appearance or 

deadline, (2) the reason(s) for the request, (3) the number of previous requests for adjournment or 

extension, (4) whether these previous requests were granted or denied, and (5) whether the 

adversary consents, and, if not, the reasons given by the adversary for refusing to consent.  If the 

requested adjournment or extension affects any other scheduled dates, a proposed Revised 

Scheduling Order must be attached.  

mailto:sullivannysdchambers@nysd.uscourts.gov.
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  D.  Proposed Stipulations and Orders.  Proposed stipulations and orders are to be 

submitted in both PDF and Word version through the Orders and Judgments Clerk at 

orders_and_judgments@nysd.uscourts.gov.  Courtesy copies need not be sent to chambers.   

 E.  Related Cases.  After a case has been accepted as related to an earlier-filed case, all 

future court papers and correspondence must contain the docket number of the new case, as well 

as the docket number of the case to which it is related (e.g., 10-cv-1234 [rel. 09-cv-4321]). 

2.  Motions 

 A.  Pre-Motion Conferences in Civil Cases.  For discovery motions or disputes, follow 

Rule 2.G. below.  For motions other than discovery motions, a pre-motion conference with the 

Court is required before making any motion, except motions previously authorized by the Court, 

motions brought by order to show cause, motions by incarcerated pro se litigants, motions for 

admission pro hac vice, motions for reargument or reconsideration, motions for appointment of 

lead plaintiffs and counsel in class actions, motions for remand, motions for a preliminary 

injunction, motions brought pursuant to Local Rule 6.3, and motions described in Rule 6(b) of 

the Federal Rules of Civil Procedure and Rule 4(a)(4)(A) of the Federal Rules of Appellate 

Procedure. 

 To arrange a pre-motion conference, the moving party shall submit a letter in accordance 

with Rule 1.A, not to exceed three pages in length, setting forth the basis for the anticipated 

motion.  The letter shall include citations to relevant authority and should provide a brief 

overview of the anticipated motion.  All parties served with the letter must submit a letter 

response, not to exceed three pages, within three business days from submission of the 

notification letter.  Response letters shall directly address the arguments and authorities set forth 

in the moving party’s letter.  No party shall submit a reply letter.  As a general matter, affidavits 

and exhibits are not permitted in connection with pre-motion letters without prior written request 

and permission.  However, when submitting a pre-motion letter regarding a request to amend a 

pleading, the moving party shall attach:  (1) the proposed amended pleading, and (2) a blackline 

comparison of the operative pleading and proposed amended pleading. 

 A party’s submission of a pre-motion letter seeking leave to file a pre-answer motion to 

dismiss will stay that party’s obligation to answer or move against the complaint through the date 

of the pre-motion conference. 

 B.  Memoranda of Law.  Unless prior permission has been granted, memoranda of law 

in support of and in opposition to motions are limited to 25 pages, and reply memoranda are 

limited to 10 pages.  Memoranda of 10 pages or more shall contain a table of contents.  All 

memoranda of law shall (1) be produced in a font size of twelve point or higher, (2) be double-

spaced, and (3) have one-inch margins on all sides.  Footnotes shall (1) be produced in a font size 

mailto:orders_and_judgments@nysd.uscourts.gov
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of twelve point or higher, and (2) be single-spaced with a twelve point space between footnotes 

appearing on the same page.  Sur-reply memoranda will not be accepted without prior permission 

of the Court. 

 C.  Unpublished Cases.  Westlaw citations shall be provided, if available, to cases not 

available in an official reporter.  Parties must provide copies of cases that are not available on 

Westlaw. 

 D.  Courtesy Copies.  Regarding all motion papers, including exhibits submitted in 

connection with a motion, a party shall submit a hard courtesy copy and, via e-mail, an electronic 

courtesy copy thereof to chambers at the time the papers are served.  As for pleadings and 

correspondence (e.g., letter motions), a party need only e-mail a courtesy copy to chambers.  

Courtesy copies should be marked as such and shall be submitted to chambers for both ECF and 

non-ECF designated cases.   

 E.  Filing of Motion Papers.  Motion papers not filed and served via ECF shall be filed 

promptly after service. 

 F.  Oral Argument on Motions.  Oral argument will be held at the Court’s discretion.  

The notice of motion shall state that oral argument will be “on a date and at a time designated by 

the Court.”  The Court will contact the parties to set the specific date and time for oral argument, 

if any. Where junior lawyers are familiar with the matter under consideration, but are not 

experienced in arguing before a court, they should be encouraged to actively participate.  The 

Court is amenable to permitting more than one lawyer to argue for a party, especially where it 

creates an opportunity for a junior lawyer to argue,  

 G.  Discovery Disputes.  Unless otherwise directed, and before making any discovery 

motion, counsel should describe their discovery disputes in a single letter, jointly composed, not 

to exceed five pages.  Separate and successive letters will not be read.  Before filing the joint 

letter, the parties shall confer in an effort to resolve the dispute without court action, and the joint 

letter shall describe the time, place and duration of such discussions, naming the counsel 

involved.  The joint letter shall also describe concisely the issues in dispute and the respective 

positions of each party, citing the applicable authority that the respective parties claim for 

support.  As a general matter, affidavits and exhibits are not permitted in connection with 

discovery dispute letters without prior written request and permission.  However, when the 

dispute concerns the refusal to respond to a specific written request, the parties shall attach that 

request.  If an opposing party refuses to participate in writing a joint letter or does not provide its 

portion of a joint letter within 72 hours of a party’s request, a party may submit a letter without 

the opposing party’s contribution and shall attach a copy of the correspondence seeking the 

opposing party’s contribution. 
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 H.  Affidavits and Exhibits.  Parties are limited to a total of five affidavits each in 

support of or in opposition to a motion.  Affidavits may not exceed ten double-spaced pages.  

Parties are limited to a total of fifteen exhibits, including exhibits attached to an affidavit, in 

support of or in opposition to any motion.  Each exhibit – other than the complaint – is limited to 

fifteen pages.  If possible, the exhibits should be excerpted to include only the relevant material.  

As noted above, no affidavits or exhibits are permitted in connection with pre-motion letters or 

discovery dispute letters without prior written request and permission. 

3. Sealing 

 No document may be filed with the Clerk under seal without an order of this Court 

addressing the specific documents to be sealed.  Any application to seal shall be accompanied by 

an affidavit or affidavits and a memorandum of law, demonstrating that the standards for sealing 

have been met and specifically addressing Lugosch v. Pyramid Co. of Onondaga, 435 F.3d 110 

(2d Cir. 2006), in a civil case or United States v. Amodeo, 71 F.3d 1044 (2d Cir. 1995), in a 

criminal case, and any other controlling authority.  The application shall also include a proposed 

redacted version of the document(s) in question for public docketing.  Nothing herein is intended 

to alter or modify the applicability of Federal Rule of Civil Procedure 5.2.  The redactions 

expressly authorized by Rule 5.2 may be made without application to the Court. 

4.   Pretrial Procedures in Civil Cases 

 A.  Courtesy Copies.  A courtesy copy of each submission described in this pretrial 

section should be provided to chambers on the date that the submission is filed or served.   

 B.  Joint Proposed Pretrial Orders.  Prior to trial, the Court will issue an order directing 

the parties to jointly submit to the Court for its approval a Proposed Pretrial Order that includes 

the information required by Federal Rule of Civil Procedure 26(a)(3), and the following: 

i. The full caption of the action;  

ii. The names, addresses (including firm names), and telephone and fax numbers of 

trial counsel;  

iii. A brief statement by Plaintiff as to the basis of subject-matter jurisdiction and a 

brief statement by Defendants as to the presence or absence of subject-matter 

jurisdiction, each of which shall include citations to all authority relied on and 

relevant facts as to citizenship and jurisdictional amount;  

iv. A brief summary by each party of the claims and defenses that the party has 

asserted that remain to be tried – without recital of evidentiary matters but with 



Judge Sullivan 

Individual Rules and Practices 

Page 5 

 

 

citations to all statutes on which the party has relied – and of the claims and 

defenses that the party has previously asserted that are not to be tried;  

v. A statement by each party as to whether the case is to be tried with or without a 

jury, and the number of trial days needed; 

vi. A statement as to whether all parties have consented to a trial of the case by a 

magistrate judge (without identifying which party or parties have or have not so 

consented); 

vii. Any stipulations of fact or law that have been agreed upon by the parties; 

viii. A statement by each party as to the witnesses whose testimony is to be offered in 

the party’s case-in-chief, indicating whether such witnesses will testify in person 

or by deposition; 

ix. A designation by each party of deposition testimony to be offered in the party’s 

case-in-chief, with any cross-designations and objections by any other party; 

x. A list by each party of exhibits to be offered in the party’s case-in-chief, with an 

indication as to whether any party objects to any such exhibits and a brief 

statement of the nature of the objection (e.g., “relevance,” “authenticity,” 

“hearsay”); and 

xi. A statement of whether the parties consent to less than a unanimous verdict. 

 C.  Filings Prior to Trial.   

 Unless otherwise ordered by the Court, in jury cases, the parties shall jointly file the 

following submissions with the Proposed Pretrial Order: 

i. Proposed voir dire questions – a copy of which shall be e-mailed to chambers in a 

Word version – which shall include the text of any requested question and should 

consist of a single document and note any areas of disagreement between the 

parties; 

ii. A proposed verdict form – a copy of which shall be e-mailed to chambers in a 

Word version – and which should consist of a single document and note any areas 

of disagreement between the parties;  

iii. Proposed jury instructions – a copy of which shall be e-mailed to chambers in a 

Word version – and which shall include the text of any requested instruction and a 
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citation, if relevant, to the authority from which such instruction derives, and 

should consist of a single document and note any areas of disagreement between 

the parties;  

iv. Motions addressing any evidentiary or other issues that should be resolved in 

limine; and 

v. If a party believes that it would be useful, a pretrial memorandum, not to exceed 

10 pages. 

 Unless otherwise ordered by the Court, in non-jury cases, the parties shall jointly file the 

following submissions with the Proposed Pretrial Order: 

i. Proposed findings of fact and conclusions of law – a copy of which shall be e-

mailed to chambers in a Word version – which should be detailed and note any 

areas of disagreement between the parties and, for each proposed factual finding, 

shall include citations to the record;   

ii. Motions addressing any evidentiary or other issues that should be resolved in 

limine; and 

iii. If a party believes that it would be useful, a pretrial memorandum, not to exceed 

10 pages. 

 D.  Additional Submissions in Non-Jury Cases.  In addition, in non-jury cases, at the 

time that the Proposed Pretrial Order is filed, each party shall serve the following submissions, 

two courtesy copies of which the party shall also submit to chambers:   

i. Affidavits – the originals of which shall be marked as exhibits at trial – 

constituting the direct testimony of each trial witness, except for testimony of an 

adverse party, a person whose attendance must be compelled by subpoena, or a 

person for whom a party has requested and from whom the Court has agreed to 

hear direct testimony during the trial; 

ii. All deposition excerpts that will be offered as substantive evidence and, for each, 

a one-page synopsis of those excerpts (with citations); and 

iii. All documentary evidence, which shall be compiled in tabbed binders containing 

all documentary exhibits organized by exhibit number.  If the number of exhibits 

is so voluminous as to make compliance with this rule impractical, the parties 

shall contact the Court for guidance. 
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 E.  Filings in Opposition.  Parties shall file the following documents within one week of 

the filing of the pretrial order: 

  i.   Oppositions to any motions in limine.  

  ii.    Oppositions to any legal argument in a pretrial memorandum. 

 F.  Courtesy Copies of Documentary Evidence.   

 In jury cases, three days prior to trial, each party shall submit to chambers two sets of 

tabbed binders containing all documentary exhibits organized by exhibit number.  If the number 

of exhibits is so voluminous as to make compliance with this rule impractical, the parties shall 

contact the Court for guidance. 

 In non-jury cases, three days prior to trial, the parties shall submit to chambers any 

additional documentary evidence not previously included in the binders submitted pursuant to 

Rule 4.C.1.iii.  Any such additional documentary evidence shall be organized by exhibit number 

(continuing from the numbers in the previously submitted binders), and objections to an exhibit 

shall be clearly noted.  In addition, with respect to the documentary evidence previously 

submitted pursuant to Rule 4.C.1.iii, the parties shall provide chambers with an index of the 

exhibit numbers that the Court has deemed admissible; to the extent that the Court has not ruled 

on an exhibit(s) to which a party objects, the index shall clearly note any such exhibit(s) as well.  

The index shall not list exhibits that the Court previously deemed inadmissible.   

5.   Conferences 

 A.  Principal Trial Counsel.  The attorney who will serve as principal trial counsel must 

appear at all conferences with the Court.  Any attorney appearing before the Court must file a 

notice of appearance with the Clerk of the Court. 

 B.  Initial Case Management Conference.  The Court will generally schedule a Fed. R. 

Civ. P. 16(c) conference within three months of the filing of the Complaint.  The Notice of Initial 

Pretrial Conference will be sent to plaintiff’s counsel, who will be responsible for distributing 

copies to all parties. 

 C.  Exhibits.  If a party intends to introduce exhibits at a hearing, that party shall before 

the hearing begins submit two tabbed binders containing all documentary exhibits organized by 

exhibit number.  If the number of exhibits is so voluminous as to make compliance with this rule 

impractical, the parties shall contact the Court for guidance. 

6.   Default Judgments.  A party who wishes to obtain a default judgment must proceed by 

way of an order to show cause and should use the procedure set forth at:  
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http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=918.  A motion for default 

judgment will not be considered fully submitted until the moving party has obtained a signed 

Certificate of Default from the Clerk of the Court. 

7.  Bankruptcy Appeals.  Briefs must be submitted in accordance with Bankr. Rule 8018.  

Counsel may extend these dates by joint request submitted to the Court no later than two 

business days before the brief is due. 

8.  Criminal Cases.  Upon assignment of a criminal case to Judge Sullivan, the parties shall 

immediately call chambers to arrange for a conference, at which the defendant will be present, in 

order to set a discovery and motion schedule.  The Assistant United States Attorney shall e-mail 

a courtesy copy of the indictment and the criminal complaint, if one exists, to chambers as soon 

as practicable.  With respect to guilty pleas and sentencing, parties should refer to the Advice of 

Rights Form and the Court’s Individual Rules of Practice for Sentencing Proceedings, 

respectively, which are available on the Court’s website at the following links:  

 http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=1214 

 http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=1215 

 http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=481  

http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=918
http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=1214
http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=1215
http://www.nysd.uscourts.gov/cases/show.php?db=judge_info&id=481




STEWART D. AARON 
 
 United State Magistrate Judge 
 Southern District of New York 
 
Chambers address: 
 United States Courthouse 
 500 Pearl Street, Room 1970 
 New York, New York  10007 
 
Phone: (212) 805-0274 
 
Judge Aaron was sworn in as a United States Magistrate Judge on December 1, 2017. He 
received a B.S. from Cornell University in 1980 and a J.D. from Syracuse University College of 
Law in 1983. 
 
From 1983 to 1984, Judge Aaron was an associate at the New York City-based law firm of Bond 
and Camhi, which merged into Dorsey & Whitney. After spending six years as an associate in 
the New York office of Dorsey & Whitney, he was elevated to partner in 1990 and served in 
that role until January 2005. In January 2005, Judge Aaron joined the law firm Arnold & Porter 
as a partner in its New York office. During his tenure at Arnold & Porter, he served as the 
Administrative Partner, and then later as the Managing Partner, of the New York office. 
 
Judge Aaron has been an active member of the New York County Lawyers Association (NYCLA) 
since the mid-1980s. He served as NYCLA’s 58th President from 2011 to 2013, and from 2001 to 
2004 chaired NYCLA’s Committee on the Federal Courts, which honored him with the David Y. 
Hinshaw Award in 2016. Judge Aaron also received the NYCLA Young Lawyers Section’s Star of 
the Bar Award in 2017. He continues to serve on the NYCLA Board of Directors and its Executive 
Committee. 
 
Judge Aaron is a member of the New York City Bar Association, where he served as Chair of its 
Litigation Committee from 2007 to 2010; the New York State Bar Association, where he serves 
on its House of Delegates; and the Federal Bar Council. He currently serves as President of the 
New York American Inn of Court. 
 
Courtroom Deputy: Katherine Lopez 
Law Clerks: Maggie Maurone, Gizele Rubeiz 
 
 
 
 
 
 
 
 



PAMELA K. CHEN 
 
Pamela K. Chen is a federal district judge in the Eastern District of New York in Brooklyn.  She was 
nominated to the federal bench in January 2013 by President Barack Obama, and sworn in on 
March 19, 2013.  Since her appointment to the bench, Judge Chen has presided over a wide array of 
civil and criminal cases, including a civil lawsuit alleging religious profiling of Muslims by the New 
York City Police Department and the RICO prosecution of FIFA soccer officials and media company 
executives for engaging in a global bribery and kickback conspiracy.  Before joining the bench, 
Judge Chen was an Assistant U.S. Attorney in the U.S. Attorney’s Office for the Eastern District of 
New York, except for a brief period in 2008, when she served as a Deputy Commissioner in the 
New York State Division of Human Rights.  During her tenure in the U.S. Attorney’s Office, Judge 
Chen investigated and prosecuted cases involving terrorism, gang violence, drug trafficking, hate 
crimes, official misconduct, and human trafficking.  Between 1991 and 1998, Judge Chen was a trial 
attorney in the Civil Rights Division of the U.S. Department of Justice.  Judge Chen began her legal 
career Arnold & Porter in Washington, D.C.  She received her undergraduate degree from the 
University of Michigan and her law degree from the Georgetown University Law Center.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



JUDITH GISCHE 

JUDICIAL EXPERIENCE 

Designated Associate Justice of the Appellate Division of the Supreme Court, First 
Department, October 2012.  

Elected Justice of the New York State Supreme Court, November, 2008. Sat in Civil Term of the 
Supreme Court. 

Appointed Acting Justice of the New York State Supreme Court, May, 1997. Sat in Civil Term of 
the Supreme Court in New York and Bronx Counties. 

Elected Judge of the Civil Court of the City of New York, November, 1993. Sat in the Civil and 
Small Claims Parts of the Civil Court. 

Appointed Housing Court Judge of the Civil Court of the City of New York, May 1990. Sat in 
Kings County. 

EDUCATION 

Queens College, City University of New York, 1974-1975 

B.A., State University of New York at Buffalo, 1977 
Magna Cum laude, Phi Beta Kappa  

J.D., State University of New York at Buffalo, 1980 

OTHER LEGAL EXPERIENCE 

11/80 to 1/82, Judicial Clerk at Appellate Division of the Supreme Court, Third Department 

1/82 to 5/90, Associate Attorney with Richenthal, Abrams and Moss 

2004 to present, Adjunct Professor, New York Law School 
 
 

 

 

 

 

 

 



     DEBRA A. JAMES  
 
Elected to the New York State Supreme Court in 2013, Justice James has presided over 
thousands of civil actions in every type of case or controversy brought in New York’s trial court 
of plenary jurisdiction.  She has issued hundreds of opinions, many of which have been 
published.  Judge James began her judicial career in New York City’s Civil Court and was 
designated an Acting Supreme Court Justice in 2002.  In January 2019, Judge James was 
installed as President of the Association of Justices of the Supreme Court of the State of New 
York.  In addition, she serves as a member the Cornell Law Dean’s Advisory Council and the 
Women in Prison Committee of the National Association of Women Judges.  She also currently 
co-chairs the Diversity on the Judiciary Subcommittee of the Enhance Diversity in the 
Profession Committee and is member ex officio of the Executive Committee of the New York 
City Bar Association.  Justice James previously served as general counsel of the Roosevelt 
Island Operating Corporation; associate counsel of the New York State Mortgage Loan 
Enforcement and Administration Corporation/New York State Urban Development 
Corporation; and an assistant corporation counsel of the New York City Law Department, 
where she represented municipal corporations in New York state and federal trial and 
appellate courts.  She received her law degree from Cornell Law School and graduated cum 
laude in American Government & Politics from Cornell University. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



BARBARA R. KAPNICK 

Born in New York City, Justice Barbara R. Kapnick received her bachelor’s degree cum laude 
from Barnard College and her juris doctor from Boston University School of Law. 

Between 1980 and 1991, Justice Kapnick worked as a Law Clerk to both the Hon. Ethel B. Danzig 
and the Hon. Michael J. Dontzin in the Civil and Supreme Courts of New York County. 

Justice Kapnick was elected to the Civil Court in 1991, appointed an Acting Supreme Court 
Justice in April 1994, and was elected to the Supreme Court, New York County in 2001. She was 
assigned to the Commercial Division in 2008, where she handled many high profile cases, and 
was appointed to the Appellate Division, First Department by Governor Andrew M. Cuomo in 
January 2014. She was a member of the Advisory Committee on Judicial Ethics from June 2008 - 
June 2018, and now serves on its Ethics Faculty. She also served as Chairperson of the Board of 
Trustees of the New York County Public Access Law Library from 2008 to 2014. In December 
2015, she was appointed to the Franklin H. Williams Judicial Commission, promoting racial and 
ethnic fairness in the courts, and in October 2017 she was appointed to the Commercial 
Division Advisory Council by the Chief Judge of the State of New York. She is a member of the 
Commercial and Federal Litigation Section of the New York State Bar Association, and serves as 
Secretary of the Judicial Section. She is also a long-time member of the New York City Bar 
Association, where she has served on numerous committees. 

Justice Kapnick is a Master of the New York American Inn of Court and past president of the 
Jewish Lawyers Guild, where she remains active as a member of the Board of Directors. She is 
also a longstanding member of the New York Women’s Bar Association, where she served as 
Co-Chair of the Litigation Committee.  

Justice Kapnick sits on the Board of the New York State Association of Women Judges, and is 
also active in the Supreme Court Justices Associations in New York, having served as President 
of the Citywide Association from 2013-2014, and currently as a member of the Executive 
Committee of the Statewide Association. 

A frequent lecturer for many Bar Associations, Justice Kapnick has also received numerous 
awards, including the Benjamin N. Cardozo Award from the Jewish Lawyers Guild, the Harlan 
Fiske Stone Memorial Award from the New York City Trial Lawyers Association, the Women’s 
History Month Flor de Maga Award from the Puerto Rican Bar Association and the 
Distinguished Jurist Award from the Defense Association of New York. 
 
 
 
 
 
 
 
 
 



SALIANN SCARPULLA 

Justice Saliann Scarpulla is a graduate of Boston University and Brooklyn Law School, 
cum laude. 

After law school, Justice Scarpulla became Principal Court Attorney to the Hon. Alvin F. 
Klein. After her clerkship concluded in 1987, Justice Scarpulla joined Proskauer Rose Goetz & 
Mendelsohn as a litigation associate. 

In 1993, Justice Scarpulla moved to the Federal Deposit Insurance Corporation, 
representing the FIDC as receiver for failed banks as Senior Counsel in the New York Legal 
Services Office. In 1997, Justice Scarpulla became Senior Vice President and Bank Counsel to 
Hudson United Bank, where she was responsible for all litigation involving the bank and 
oversaw the banks’ compliance with state and federal banking regulations. 

Justice Scarpulla returned to the New York State court system in 1999, as Principal 
Court Attorney to the Hon. Eileen Bransten. She was elected to the Civil Court in 2001 and was 
appointed an Acting Justice of the Supreme Court in 2009.   

Justice Scarpulla was elected to the Supreme Court in 2012 and was assigned to an IAS 
part with an emphasis on complex asbestos litigation. In February 2014, Justice Scarpulla was 
assigned to the Supreme Court, New York County Commercial Division. 

In 2017 Justice Scarpulla was honored as one of Three Wise Women by the National 
Association of Italian American Women and was awarded the Louis J. Capozzoli Gavel Award by 
the New York County Lawyers Association.  She is a contributing author to the Commercial 
Litigation in New York State Courts treatise and has authored several articles on commercial 
litigation published in the New York Law Journal. Justice Scarpulla is a frequent lecturer for the 
Association of the Bar of the City of New York, the New York County Lawyers Association, the 
Practicing Law Institute, and the New York State Judicial Institute. 

Justice Scarpulla is active in several New York City and statewide bar associations. She 
is also a Board member and Vice President of Judges and Lawyers Breast Cancer Alert (JALBCA). 

 

 
 
 
 
 
 
 



 RICHARD J. SULLIVAN 
 
 Richard J. Sullivan was sworn in as a United States Circuit Court Judge for the Second 
Circuit in October 2018.  Before that, Judge Sullivan served for eleven years as a United States 
District Judge for the Southern District of New York.  Prior to becoming a judge, he served as 
the General Counsel and Managing Director of Marsh Inc., the world's leading risk management 
and insurance brokerage firm.  From 1994 to 2005, he served as an Assistant United States 
Attorney in the Southern District of New York, where he was Chief of the International 
Narcotics Trafficking Unit and Director of the New York/New Jersey Organized Crime Drug 
Enforcement Task Force.  In 2003, he was awarded the Henry L. Stimson Medal from the 
Association of the Bar of the City of New York.  In 1998, he was named the Federal Law 
Enforcement Associations Prosecutor of the Year.  Prior to joining the U.S. Attorneys Office, he 
was a litigation associate at Wachtell, Lipton, Rosen & Katz in New York and a law clerk to the 
Honorable David M. Ebel of the United States Court of Appeals for the 10th Circuit.  He is a 
graduate of Yale Law School, the College of William & Mary, and Chaminade High School on 
Long Island.  From 1986 to 1987, he served as a New York City Urban Fellow under New York 
City Police Commissioner Benjamin Ward.  Judge Sullivan is on the executive board of the New 
York American Inn of Court and the Center for Law and Religion at St. John’s University School 
of Law.  He is an adjunct professor at Columbia Law School, where he teaches courses on 
sentencing and jurisprudence, and he previously served as an adjunct professor at Fordham 
Law School, where he taught courses on white collar crime and trial advocacy and was named 
Adjunct Professor of the Year.   
 




